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INTRO – Thank you for joining us. I am Emily Doxtator, and I am Aaron Levin. We are from the Office of Ethics. 
Aaron, do you know what season it is? Pause for Aaron’s response. It is CFC season!
If you are a CFC coordinator, keyworker or an event organizer this message is for you.
If you’re planning a CFC event, you must obtain prior approval from the Office of Ethics by submitting an OE - 109 form for each individual event. The OE -109 form needs to be submitted at least 10 business days prior to the event. This form must be approved by your CFC agency coordinator and routed to the Office of Ethics for final approval. 
Emily, where can I find this form?
Great question – you can find the OE-109 form at our website at ethics.usda.gov, and click the Forms tab on the left hand side. 
Remember – all CFC events must take place during work hours, in government owned or leased property and during the solicitation period which starts September 1st and ends December 15. 
Thanks Emily, now there are 4 situations you must avoid:
First– CFC is about Federal Employees giving back, we must avoid improper solicitations, therefore:
· You cannot ask for donations or prizes from outside sources 
· So Aaron, what about contractors, or maybe OPEDA or the credit union personnel?
· Great question Emily, if they’re not a federal employee, you should not ask or solicit them for donations. 
Second – we must avoid favoritism and ensure impartiality
· We must ensure equal treatment of all charitable organizations participating. Thus, single charity events are prohibited. 
· Remember, unless a pledge form is being used, all donations collected during CFC events must go to the CFC General fund.
Which brings us to our third point, we must avoid the misuse of appropriated funds 
· Appropriated funds cannot be used for the purchasing of prizes, refreshments, gifts, or other items not essential to supporting the CFC.
Our last and final point – we must avoid gambling and the misuse of prizes
· Gambling is strictly prohibited on federal property.
· Aaron, what is gambling? 
· Gambling contains the following 3 elements – it consists of (1) a game of chance, (2) the “pay to play” situation, like selling tickets to a raffle, and (3) an offering of a prize.
· So, if I have all 3 of these elements, am I gambling?
· Yes Emily, you are correct. If all 3 elements are present you are gambling and you shouldn’t do that, at least not on federal property.  
· And one more thing – if any prizes are being offered, they must be of minimal financial value, this means $100 or less. CFC is not about winning prizes, it’s about giving back. 
Always remember, true voluntary giving is fundamental to federal fundraising activities. Employees’ participation during the CFC season is voluntary.
If you have any questions, please visit our website at ethics.usda.gov or contact us at (202) 720-2251. Thank you for joining us. 




